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Pick your Excel task, find it fast, and get it done with Just the Steps!

If you want to see how to do a particular Excel task, this is the perfect book.  Each page includes step-by-step
instruction in one column and illustrations and screenshots in the other column, so you have all the
information you need in one place—no flipping pages!

Improve your Excel skills with just the steps for entering spreadsheet data, building formulas, protecting
excel data, formatting cells, designing spreadsheets with graphics, managing workbooks, changing
worksheet values, sorting and filtering data, creating charts, creating PivotTables, building macros,
integrating Excel into other Office programs, and—whew!—still more.

Explains essentials tasks for Excel 2010, the spreadsheet application that is part of the Microsoft Office●

2010 suite
Shows you just the steps for numerous Excel tasks using an easy-to-follow, two-column page layout, with●

step-by-step instruction on one side and illustrations and screenshots on the other
Covers entering spreadsheet data, building formulas, protecting excel data, formatting cells, designing●

spreadsheets with graphics, managing workbooks, changing worksheet values, sorting and filtering data,
creating charts, creating PivotTables, and building macros
Walks you step by step through collaborating in Excel and integrating or using Excel with Word,●

PowerPoint, and Access

Make your tasks easier, improve your Excel skills, and get better results with this step-by-step guide.
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From reader reviews:

Michael Campbell:

The book untitled Excel 2010 Just the Steps For Dummies is the book that recommended to you to learn.
You can see the quality of the publication content that will be shown to you actually. The language that
writer use to explained their ideas are easily to understand. The author was did a lot of investigation when
write the book, and so the information that they share to you is absolutely accurate. You also could get the e-
book of Excel 2010 Just the Steps For Dummies from the publisher to make you much more enjoy free time.

Emily Carey:

The book with title Excel 2010 Just the Steps For Dummies posesses a lot of information that you can find
out it. You can get a lot of benefit after read this book. This book exist new expertise the information that
exist in this publication represented the condition of the world right now. That is important to yo7u to be
aware of how the improvement of the world. This specific book will bring you with new era of the
syndication. You can read the e-book with your smart phone, so you can read the idea anywhere you want.

Brian Paige:

People live in this new moment of lifestyle always aim to and must have the extra time or they will get lot of
stress from both everyday life and work. So , whenever we ask do people have spare time, we will say
absolutely indeed. People is human not a robot. Then we request again, what kind of activity do you have
when the spare time coming to you of course your answer can unlimited right. Then do you try this one,
reading books. It can be your alternative in spending your spare time, the particular book you have read is
usually Excel 2010 Just the Steps For Dummies.

Kent Walker:

It is possible to spend your free time to study this book this guide. This Excel 2010 Just the Steps For
Dummies is simple to create you can read it in the recreation area, in the beach, train and soon. If you did not
have got much space to bring typically the printed book, you can buy typically the e-book. It is make you
easier to read it. You can save typically the book in your smart phone. Therefore there are a lot of benefits
that you will get when one buys this book.
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